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ANGEL is MCC's Course Management System. Any Instructor may use ANGEL fo
supplement a course to whatever extent it is useful. This tutorial covers setting
up a course in ANGEL and the most common supplement uses of ANGEL

Requesting a Shell in ANGEL

A course space in ANGEL is called a shell. To request a shell in ANGEL for a class:
1. Visit http://www.mchenry.edu/DistanceEd/faculty/shell.asp

2. Enter the information requested on the page, including whether or not you used ANGEL
before, your name, your email, your phone number, and your department.

Also, choose the type of shell you are requesting:

o Flexstart Telecourse: A telecourse where students can begin at various dates during the
semester

o Hybrid: The class is partially online, partially traditional, and the section number begins
with 05

o Online Class: The class is totally online, and the section number begins with 60

o Master Course: A shell used to support multiple sections

o To Enhance A Class: A traditional face-to-face class with ANGEL as a supplement
o Training/Administrative: A shell for purposes other than a credit class

o Telecourse: A telecourse with a traditional semester start date

3. Enter the Course Abbreviation, Course Number, Section Number and Title for the course. Be
sure to enter the correct information for the course as this information is essential for properly
enrolling your students info ANGEL.

4. When finished, click the Submit button. The shell request should be completed with 3 business
days. Please contact Distance Education with any questions about shell requests at
leavmail@mchenry.edu or 1-815-479-7878.
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Logging info ANGEL

Once the course shell is created, use a login and password to access it in ANGEL:

1. Visit http://mchenry. ANGELlearning.com

2. Enter your first inifial and entire last name, all
small letters, in the username box (for example,
the username for George Washington would
be gwashington).

3. Enter your entire last name, all small letters, in
the password box (for example, the password
for George Washington would be washington).

& ANGEL Homepage

M CC McHenry County College

Public Announcements

Username and

Password

4. Finally, click the Log On button.

First Login

Username View: Pzt Present Al | Sort Deseending
Password

Wednesday, August 06, 2008

®Problems? New Use

Request 3 Mentor IW f: Window account

Log On

After the first time you log into ANGEL, the password must be changed:

1. Click the Change Your Password link that appears.

2. Enter the current password (your last name) in the Current Password field. Then, enter a
different password in the New Password field. Enter the same new password in the Confirm
filed. Remember this password in order to log on to ANGEL in the future.

3. Click the OK button.

4. Click the OK button when ANGEL confirms that the
password has been changed.

Changing the Password

To change the password in the future:

1. Click on the Preferences button in ANGEL (it has the

image of a wrench).

Preferences

\

2. Click on the Change Password link.

Edit Page

Course Mail
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View Quick
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Home = Preferences

Preferences

Tip: You can use the Personal Information Editor to 2nter your contact in

Personal Information
Updatz your parsonal contact information and st who can sez it

h)
0 | General User Settings
)
()

Change Password _ Change
@ Change your password often to ensurs your privacy. Password
Theme Selector

Select 2 personal thame that suits your taste.

3. Enter the current password (user last name) in the Current Password field. Then, enter a
different password in the New Password field. Enter the same new password in the Confirm
field. Remember this password in order to log on to ANGEL in the future.

4. Click the OK button.

5. Click the OK button when ANGEL confirms that the password has been changed.

Accessing the Course

1. To access course shells in ANGEL, start from the "Home" screen. To access “Home" from
anywhere in ANGEL, click on the “Home” button on the left side of the screen.

2. Click on the name of the course shell under the Courses area of ANGEL.

L ANGEL Homepage B @R (o=
Courses
M( ( McHenry County College -
Home MI_
() | Home -
@ Edit Page Refresh
0 |"Course Mail ‘ |’Today's Calendar ‘ |’Cour5es edit |
ﬁ ﬂ There are no events for today, OAOM122201 -
e : . FALL 2008 =
View  Quick [ My Announcements ‘ %]nmm
Inbo: M )
Q Wigvi, iad Skﬁsths:ge Wiew: Unread Al | Mark 2s read Tasks: zl
@ and compase gab:;.xv:?ﬁ Wednesday, August 06, 2008 JAOM122201 -
fessages SPRING 2009
» = 9Problems? New User? ANGEL help page it b
.._] Unread DCI5110301 -
Messages Wednesday, August 06, 2008 SPRING 2009
Al 0 messages [Dissbled] [Delete]
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Changing the Look of the Course Shell

ANGEL has a variety of templates available for use in the course shell.

1. Click on the Manage tab in the course shell.

Resources Communicate Report Automate

2. Click the Course Theme Selector link under
the Course Settings heading. "

Selector

fior this course

3. A new screen will appear with different

Roster

Teams

Mznzgs beth on-line and off-ins gradss

ﬂ Management Console
Edit Page
Course Theme Gradebook General Course Settings

Modify settings such as title and URL for this section,

> Course Theme Selector

Changs the colors and fonts used for this section,
Tab Settings

Control vrhich tsbs are displzyed and whers they link.

Manage enrcliments and rights

Manage team enrcliments and settings

Environment Variables

. . Attendance Edit advanced environment varizble settings,
theme options. Click on the names of each Take stendancesnd revien 3tendanes || ail Settings

Edit course mail settings.

themes to preview the theme. After selecting
a theme for the course shell, click the Apply
button.

4. Click the OK button to view the course shell with the new theme applied.

Using the Gradebook Wizard

On the first access the gradebook in ANGEL, the Gradebook Wizard tool will appear. The Wizard can
be used to quickly and easily set up the gradebook. To access the Gradebook Wizard:

1. Click on the Manage tab in the
course.

2. From the Management Console,
click the Gradebook link.

Gradebook

(
Ny " What's Newr Refresh
i Ilast logon 'I 8 Edit Page
ﬂ Management Console

Edit Page

Course Management a

——F—L_ (Gradebook

Manage both on-line and off-line grades

for this course
Roster

Maznage enrcliments and rights
Teams

Manzge tezm enroliments and ssttings
Attendance

Take attendznce and review stiendance

information

ﬂ Management Console

Manage Tab

Course Settings

General Course Settings

Modify settings such as title and URL for this section,
Course Theme Selector

Change the colors and fonts used for this section,
Tab Settings

Caontrol which tabs are displayed and where they link,
Environment Variables

Edit advanced environment variable settings.
Mail Settings

Edit course mail settings.
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3. Ascreen will appear entitled “Gradebook Setup 6 Step 1.” (If this screen does not appear,

the gradebook must be set up manually. Follow the instructions on the following pages to
manually set up gradebook categories and assignments.)

In Step 1, choose whether final grades are calculated based on total points or a weighted
percentage average.

Then, enter the names of the categories of assignments in the course (Exams, Quizzes,
Papers, Homework, etc.)

Click the Next button.

In Step 2a, if quizzes, drop boxes, and/or discuss boards have not yet been set up, click the
Next button.

To allow ANGEL to convert percentage scores into letter grades, in Step 2, enter a letter
grade (i.e. “A") and the lowest percentage for which that grade would be awarded (i.e.
“91%"). Repeat this step for each letter grade awarded in the course. If scores do not need
to convert to letter grades in this course, skip this step by clicking the Next button.

After completing the Gradebook Wizard, enter *Assignments” or columns into the
gradebook by following the steps on the ANGEL Gradebook tutorial.

Adding content to the Course Shell

Most content is added to ANGEL through the Lessons area of the course.

1.
2. Click the Add Content link. Lessons Tab

Click on the Lessons tab in your course.

Add What's New BESN | essons
Content —

Add Content Rearrange Reports Utilities Preferences

I
| tn items fannd I

3. A menu will appear with the various different content options that can be added to the

course. To post text (such as instructions for an assignment or notes), click the Page link. Enter
the page title and text and click the Save button.

For all other content, please refer to the detailed ANGEL tutorials that have been created
accessible at hitp://www.insidemcc.mchenry.edu/PD/Tutorials/Tutorials.htm, in the ANGEL
section.
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Viewing and Editing the
Course ROSter ﬂl‘v]anagement Console

Edit Page

1. Click the Manage tab in the course shell.

2. Click the Roster link within the Course Management

. Gradebook
heOdlng. Manage both on-line and off-line grades
for this course
Roster >> Roster

Manage enrcliments and rights

Teams

Manage te=m enrcliments and settings

3. The list of students enrolled in the course shell will appear.
The roster is updated daily by Distance Education, which )
adds newly enrolled students to the course shell. Students Aendance
who drop the course are automatically removed from nfarmation
the course shell.

To remove a student from the course shell, click the Delete button next to the student's
name.

Posting an Announcement

1. Click on the Communicate tab in the

course shell. I communicate
Edit Page
2. Click the Announcements link within the
. Course Mail
Course News and Events heading.
J View Inbox ‘ﬁl Quick Message
View, read, and compose messages Skip the inbox and start your message,
e Unread Messages
AOMI122201 - FALL 2008 (201) 0 messages
Announcements '>> Announcements
Read past and present course announcemsnts,
Mews
Read past and present course news,
Polls
Tzke part in course polls.

3. Click the Add Announcement link, which
is directly below the Announcement Editor heading.

4. Enter the text of the announcement, choose the dates during which the announcement
should display in the course, and click the Save button.
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When students first log in to ANGEL, they see all of the announcements posted in all of their courses in
a single list. Therefore, it is a good idea to include the name of the course at the top of the
announcement — think of it as a subject line for the announcement. Otherwise, an announcement
that says “Don’t forget about our test today,” may confuse students, who may not realize what
course the announcement refers tol

Communication with Students

Communication with students via ANGEL is FERPA compliant, unlike ()

b

telephone messages or e-mail or text chat in other websites. iy | EtPace

> Course Mail

k. ®

Mail ) \) ﬂ

View Quick
Inbox Message

Course

ANGEL offers cousemail, which is e-mail within ANGEL, live chat/live L
office hours, and instant messaging, which is a simplified form of the live
chat.

Coursemail and live chat are accessed via the communication tab, and instant messaging is
accessed via a button on the side of the ANGEL screen.

.,‘-r ANGEL Homepage é

M CC McHenry County College

Home

\7 Course Mail
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Messaging —"— %) oem 2008 (207)
e 5 - ., . - L Course: AOM122201 - FALL P
5 Inbox (0/13) o E SOOP, TERESA RE: See my Angel mail 2008 (201) 12/01/200
3 Sent - A ~EA
= 5 - . - See my Ange . Course: AOM122201 - FALL g/
& Trash & SOO0P, TERESA See my Angel mail 2008 (201) 11/28/200
= HUNTER, ERIN Class tonight Course: AON122201 - FALL 4 /127200
. 2008 (201)
My Folders (=dit) - tor right at
pi emeste L e
e Fillicara, John oPpring semester Agnt around e po ool 11/10/200
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Previewing the Course as a Student

ANGEL allows instructors to view the course shell as a student would see it:

1.

From anywhere within the course shell, click on

the sunglass icon in the upper-right corner of —

the screen. R Wittkamp - Editor T
:

Sunglass Icon

Choose Student, and then click the Continue button.

ANGEL will automatically refresh the screen and allow a preview the course as if a student
would see it. This is a great way to make sure that appropriate files, quizzes, assignments, etc.
are visible.

To end the student preview mode, click the sunglass icon again. Click OK in the Exit Preview
Mode dialogue box that appears.
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